Office of Undergraduate Studies
Department of English
1128 Tawes Hall
University of Maryland
College Park, MD 20742
301-405-3825

APPLICATION FOR

Maryland General Assembly Program (English 381/388M or HONR368A/379W)
Deadline: April 5, 2019
After deadline, applications will be reviewed on a rolling basis only if space is available.
Please return completed application to the English Undergraduate Office, 1128 Tawes Hall. If you have
questions, please contact Karen Lewis, Assistant Director, at lewiske@umd.edu. Applications may be
sent via e-mail only if you are currently studying abroad.
Eligibility Requirements: To be eligible for the English Department’s Maryland General
Assembly Program, students must:
•
•
•
•

Have at least a 3.0 GPA
Be of junior standing (minimum 60 credits) by the end of the Fall 2019 semester
Have a minimum grade of B- in writing courses you have taken (English 101, 291, 391, 392,
393, 394, 395, 398)
Be a University of Maryland student in both Fall 2019 and Spring 2020

Include the following in your application packet:
 This application form (front and back)
 An unofficial transcript
 An essay (approximately 300 words) in which you explain your interest in an internship, your

expectations for the internship, and the skills and experiences you would bring to the internship
(be sure to compose and edit the essay carefully).
 A writing sample (of any length) from another recent college course
 The completed reference forms (in a sealed envelope if you have checked “yes” and waive your
rights to examine them; alternatively, references may send the recommendations to the office at
the above address).
Name: ______________________________________________

Date: __________________

E-mail Address: _______________________________ Student ID Number: __________________
Local/Campus Phone: _____________________

Alternate/Cell Phone: _____________________

Local Address: ____________________________________________________________________
Permanent Address: ________________________________________________________________
Semester and year in which you are applying for the internship: ___________________________
How did you hear about this program? ________________________________________________

Educational Information
Total Credits: ____________

Overall GPA: __________

Anticipated date of graduation: ________________________________________________________
Major(s): __________________________________

Minor: _____________________________

What writing courses have you completed at UMCP and what were your grades?
__________________________________________________________________________________
Work Experience
Name and Address of Organization

From-To

Position Held

___________________________________________

__________ _______________________

___________________________________________

__________ _______________________

___________________________________________

__________ _______________________

Recommendations
Give the name, title, mailing address, e-mail address, and phone number of each of the following:
Academic Reference (preferably a UMCP instructor)
__________________________________________________________________________________
__________________________________________________________________________________
Employment Reference
__________________________________________________________________________________
__________________________________________________________________________________
I authorize you to obtain copies of my University of Maryland transcript, if necessary:

 YES

 NO

I hereby submit this application as a formal request for consideration in the English Department’s MGA
Program. I realize and acknowledge that it is my responsibility to provide the Office of English
Undergraduate Studies with all requested materials before my application will be considered complete.

Signature of Applicant: _____________________________________

Date: ___________________

Office of Undergraduate Studies
Department of English
1128 Tawes Hall
University of Maryland
College Park, MD 20742
301-405-3825

Academic Reference for
Maryland General Assembly Internship Program
(English 381/388M or HONR368A/379W)
Applicant: Complete this side of the form and forward it to the recommender with an envelope
addressed (and stamped, if necessary) to:
Karen Lewis, Assistant Director
Office of Undergraduate Studies
Department of English
1128 Tawes Hall
University of Maryland
College Park, MD 20742
PLEASE NOTE: If you are downloading this application, this page MUST accompany the next
page when delivering the form to your reference.

Applicant’s name (please print): ________________________________________________________

I agree that the recommendation I am requesting shall be held in confidence by the officials in the
Office of Undergraduate Studies, Department of English and the University of Maryland, and I hereby
waive any rights I may have to examine the recommendation.
 YES

 NO

(please note: checking yes means that the recommender must either mail the recommendation
directly to the office or return it to the applicant in a sealed and signed envelope)

____________________________________________________
Signature of Applicant

_______________________
Date

Academic Reference
Applicant Name (please print): _________________________________________________________
Recommender: The University of Maryland would appreciate your assessment of this candidate
for a professional internship. In the rating scale below, please check the applicable column.
Upper
1 or 2%

Upper 10%
but not Upper
1 or 2%

Upper 25%
but not upper
10%

Upper 50%
but not Upper
25%

Lower 50%

Inadequate
Opportunity to
Observe

Intellectual
Aptitude
Breadth of
Knowledge
Intellectual
Achievement
in Your Class
Contributions
to Class
Oral SelfExpression
Written SelfExpression
Punctuality
Ability to Meet
Deadlines
Perseverance
Maturity
Imagination

In the space below, please briefly note how long you have known the applicant and in what capacity,
and describe the accomplishments, qualifications, and overall attitude of this applicant. If your time
permits, we would appreciate a more formal letter of recommendation.

Name: ___________________________ Signature: __________________________ Date: ________
Title: _____________________________ Organization: _____________________________________
Phone and email for contact if required: __________________________________________________

Office of Undergraduate Studies
Department of English
1128 Tawes Hall
University of Maryland
College Park, MD 20742
301-405-3825

Employment Reference for
Maryland General Assembly Internship Program
(English 381/388M or HONR368A/379W)
Applicant: Complete this side of the form and forward it to the recommender with an envelope
addressed (and stamped, if necessary) to:
Karen Lewis, Assistant Director
Office of Undergraduate Studies
Department of English
1128 Tawes Hall
University of Maryland
College Park, MD 20742
PLEASE NOTE: If you are downloading this application, this page MUST accompany the next
page when delivering the form to your reference.

Applicant’s name (please print): ________________________________________________________

I agree that the recommendation I am requesting shall be held in confidence by the officials in the
Office of Undergraduate Studies, Department of English and the University of Maryland, and I hereby
waive any rights I may have to examine the recommendation.
 YES

 NO

(please note: checking yes means that the recommender must either mail the recommendation
directly to the office or return it to the applicant in a sealed and signed envelope)

____________________________________________________
Signature of Applicant

_______________________
Date

Employment Reference
Applicant Name (please print): _________________________________________________________
Recommender: The University of Maryland would appreciate your assessment of this candidate
for a professional internship. In the rating scale below, please check the applicable column.
Upper
1 or 2%

Upper 10%
but not Upper
1 or 2%

Upper 25%
but not Upper
10%

Upper 50%
but not Upper
25%

Lower 50%

Inadequate
Opportunity
to Observe

Intellectual
Aptitude
Productivity
Ability to Solve
Problems
Contributions
to Work
Environment
Oral SelfExpression
Written SelfExpression
Punctuality
Ability to Meet
Deadlines
Perseverance
Maturity
Cooperation

In the space below, please briefly note how long you have known the applicant and in what capacity,
and describe the accomplishments, qualifications, and overall attitude of this applicant. If your time
permits, we would appreciate a more formal letter of recommendation.

Name: ___________________________ Signature: __________________________ Date: ________
Title: _____________________________ Organization: _____________________________________
Phone and email for contact if required: __________________________________________________

